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Log into the Nebraska Seed Tracking System (NSTS) www.nciacert.org using your email and
password.

Google Chrome or Firefox work best to run the system. There may be issues if another system is used.
If you do not have a password, click on “reset your password” and a link will be sent to your email
listed. Follow the instructions on your email.

Login

Wetcome! !f this is your first time logging in on this site, phease dick the Reset Your Password’ ink below to
set up your password, This will only need to be done once.

This site will not function using in Bxpi We rac d using Google Chrome: you may siso
use Mozila's Firefox or Microsoft Edge.

Email Address
paliienbid

Password

Reset Your Password

Creating Field Inspections

Click on “Field Inspections”
Pick “Applications and Reports”

Then click on “Create New Field Inspection Application” (green button)

NCIA's Seed Tracking System

Vilcome to the Nebrasika Crop Improvement Aszodiation's onkne seed tracking sysiem, Sewd procucers in Neb-asks are mvited 1o Use this sys!
efficiently with NCIA s1aff

Functions available on this sits:

« Fleld Inspection Applications: save, edit and submit feid iespection apphications. then review thew rtatus st any trme.
» Field Inopoctions: review inspection rasuits during the seascr: view and print inspaction reports,

v Anatysis Reporte: view. print aod downioad a5 3 PDF,

+ Dally lwolces: view. print znd dovnload a5 8 PDF.

Questions?

F you have questions o problems. please let us know! Contact NCIA at 402 472 1444 o'_



Basic Information

1. Choose who is grower - we are or another grower. Select a contact from the popup.
2. Specify the “Field/Crop Area” - choose either “new field” or existing field”.
a. If ‘new”, skip to Step 3
b. If “existing”, scroll through the field list and choose field.
| If the shape remains the same, proceed to step 4F.
ii. If the shape differs from the previous drawing, click on the blue box “copy & edit”, click edit
button on the right side of the map and redraw. Rename the field and confirm acres.
3. Fillin the information on the left side of the map.
a. County the field is located in. The map will automatically go to the county.
b. Field name: must be unique from other field names.
c. Total Acres: This will auto populate when drawing is made. True acreage must be confirmed
on the left side of the acre area when done drawing.
d. Fill in Quarter, Section, Township, and Range.
4. Draw map.
a. Find field area on map by scrolling or moving mouse to hover over field area. Map can be
enlarged by clicking on + at top right.
b. Existing fields for current year will appear in pink. New field drawing is blue.
c. Draw the field (add a shape) - click on polygon.
d. Click in corner of the field.
e. Continue to click around the field and finish back at the first point.
f. Insert entry point to field.
g. Complete the remaining questions on the page.
Click “Save and Continue” (blue button)

Basic information

Who is growing this crop? Weare Another grower

© Setect contact fiom your company: Diane Brestal
Add rew contact with your company;
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Past Crop

1. Complete this page with information on the crop grown on this field last crop year.
2. If the previous crop was not certified, choose “service only” for Certification Class.
3. Click “Save and Continue” (blue button)

Home » Field Inspection Applications > #8299
> Past Crops > Seedstocks > Review/Submit to NCIA

Status: Application Incomplate, Saved. You may close this application and complete it later, if you wish.

Information Variety and Species (type and set...  Certification Class Corn Color Comments

Cropgiownienius fiekilini2024 none {Fallow (no crop)} % v Service Only

a»
L]

Save and Conrtinue X

Adding Seed Stock Information

Click “Create” on right. (Green button)

2. If you planted your own seed, click on “Last year planted, variety, seed lot” and find the seed lot
used.

3. If you purchased from another producer, enter the producer lot # and harvest year. You must also
upload an image of the official registered or foundation seed label or bulk sale certificate by
clicking on “Browse” and uploading the image. Pallet sheets are not official labels.

4. Click on “save” and then “continue”.

Status: Application Incomplete, Saved. You may close this application and complete it later, if you wish.

) Add Seed Stock records by clicking the green "Create” button at right, specifying the information and clicking “Save™. Create a separate recard for sach seed stock you use on this
fiald.
if you select a previously used seed steck that already has an image uploaded, there is no need to upload a new image—it will appear after you save.

Seed Stock Seed Planted (ib) Country/State of Origin Add/Replace Tag Image Deleted
iast Year Planted, Variety, Seed Lot Choose file... Browse Deleted
Save
14 Cancel
Producer Lot #/Cert Lot #

Harvest Year

Completing the Field Inspection Application

Read the agreement and check the box stating you agree to terms.

2. Submit the application to NCIA (blue box). After submitting you will receive a message that the
status of the field is “submitted”.

3. Another application can be started by click on “Get Started”.



Home > Freld ispecion Apphcations » £5309

s 3

Stabus: Application Submittad. You miay Wehidram Scbrromsion bo Exit Appikcaton, Nobe, howeves, it HOA Stalf can take comirol of il at wiy tane, af which ot voss will ot be able 10 wesks fusther esbls.
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Once the applications has been submitted, they will be reviewed, assigned to an inspector, and the

status will be updated to “awaiting inspection”.

When the inspection has been completed, the status will be changed to approved, correction needed
or rejected. Information regarding status of fields and reports will be shared via email.

Grass Fields

1. If you have grass fields that are past the first year of production, you can just bring these fields

forward.
2. Click on “Grass Applications to Bring Forward”
3. Find the field you want to bring forward and click on the drop down under “submit this field”.
4. Select the appropriate situation for this field and click submit.
5. Follow these steps for all fields bringing forward.
NCIA's Seed Tracking System
to the Crop i online seed tracking system. Sced producers in Nebrazka are invited to use this system to interact more
efficiently with NCIA staff.
Functions avalishle on this gte:
o Field Impeﬂhnml::ﬂnns save, edit and submit fie'd inspeclion spplicaticns, then revievs their status at any time.
. neu Imspections: review inspection results during the seasorn: view and print inspection reports.
Reports: view, print and download a2 » PDF.
Da-;lmuxce: view, primt and downfozd as s PDF.
W Focasch \ y yoor, Tnep the Bekdl, of spacity tha ek hat been destoyed, thar chek ‘Sulert’ Filter & Sort
4] =
Vear FinldrCrop Last vaar This vear Faymrapectaecs
Include Destrayed
2024 1234 FisldhnepactioniC, 9301 Submit this field? = —
BeErAKER. Re. Z 2+ cenitica 40 el
inopy ntermvedia + Approved - Selact Cne ~

Submit an appScaton for this vaas SARE acres/field shape s bar yaar
Submit an angkcaton for this vear UPDATE 2cres!fald shape from st year
Doan't submit, bart kewp for future vears

Thit fald & destroved

%
D T W |



Fields Needing Corrections

If that status of a field is “Corrections Needed”, these corrections can be documented online.
1. Click on “Field Inspections”
2. Pick “Fields Requiring Correction”

3. For each field, describe the correction, click “Corrections are Complete” and click save.

NCIA's Seed Tracking System

Welcome to the Nebraska Crop improvement Association’s online seed tracidng system. Seed producers in Nebrazha aze imvited to use this system to interact more
efficienthrwith NCIA steff.

Functions avaltable on this site:
+ Reld Inspection Applications: save, edit and submit field inspection applications, then review their status at any time.
o Held review i ion resu'ts during view and print i ion feports,
« Analysls Reports: view, print and download as 2 POF.
+ Dally Involces: visw, print and download as a PDF,
Questions?

1f you have questions or problems, please fet us kriow! Contact NCUA at 402-472-1444 or_

Yeor Crop Field Status Subrnit Comections
205 SEGE ABC Status: Comections Required (by Praducer) B Corrections are Compplete
Fiticum aestivum (HRV Vineat) Raguestac Cartified T
< 8258
Removed thistle
//Z

Reporting Field Yields

The last step for field inspections is reporting the field yields after harvest.
1. Click on “Field Inspection”

2. Pick “Update Field Yield”

3. Click on the pencil under the Supplying Field and a popup will appear.
4

Enter the total pounds harvested on the top line and click save. Do this for all fields.
Only answer the other questions if there will be no seed sales for this field.

Supplying Fields Moved

T0BOU DS

Any 9297 HRW SIEGE - insert elbs @

(20253 Puireat (tbs) (Optional) Specify how the seed amounts should be recorded

below.

ABC 9299 HRW SIEGE 250,000 250,000 lbs @& OX

(2025) Wwheat Z s

250000 Ibs

1234 9301 Intermediate BEEFMAKER nsert Olbs @

{2024) Wheatgrass ” (ibs)
1234 9302 Intermediate BEEFMAKER insert olbs @

{2025} Wheatgrass e (lbs) w,u %mmwammnmed

lﬂﬁg’. n action.

1 9304 HRW SIEGE insert olbs @

(2025) Wheat L cncel [




Seed Samples

Before certified seed can be sold, a conditioned representative sample of each lot must be submitted
to the NCIA lab to determine purity and germination. The submitted sample must represent the
condition and quality of the seed lot as it will be sold. Send at least 800 grams or 1 % pounds. Seed
sample bags are available for NCIA at no cost.

An email will be sent when samples are received in the office and entered into the system.
When results are complete, a report of analysis and an invoice will be emailed to contacts.

When completed, results are also available online to view or print.

Home »

@ o enhance page toading. if none of the five filters i batow are & the page o records with a Raport Gut Date on or after two July 1sts ago (since July
1, 2024). However, if you filer by Sample Number, Producer Lot #, Cert #, Harvest Year OR Yaar Reported, you can sccess records prior to this date. i the page loads slowly
or incompietely, it indicates that your request includes 100 many racords—rafine your search.

Sample Crop/Variety Producer Lot #/ Cer i C Report Qut Report
* Certification # Requested/Status Tests Tests Date, Harvest Status
Year

13984 HRW Wheat Inonel Certified E] 2025 Compiete
SIEGE NEZS-44400 Certified

2748 HRW Wheat 6752 Registered 7 1/7/2025 Compiate
NE10589 NE23-37176 Reject 2023

Seed Sales

Creating Bulk Sale Certificates
Bulk Sale Certificates as well as Pending Certificates (transfers in the dirt) can be created online.

Click on Seed Sales
Click “Create Bulk/Pending Certificate”.
Choose the type of sale.

Enter the variety and any other information and click search to find the lot of seed/field being sold.

Ok wnp =

Click on “add” and enter the pounds for the sale. If pounds are unknown, click “weight unknown”.
The weight will be entered later.

Scroll down and fill in all cells.

The test values will default to the results on your test associated with the lot. If you would like to
change the test info click on the arrow to the right. If you use this section, all Purity inputs must be
filled, even if zero. Purity values must add up to 100% exactly. You must enter all Germination
values, even if zero.

8. Click “submit” (green button). A message will appear stating the certificate was created. A blue bar
with “view this certificate™ will also show. Click on the blue bar to see and print the certificate.

9. Another way to print or view certificates, click on “seed sales”, the “Review/Print Bulk...”.

10. There will be 2 button “view” or “edit”. The edit button can be used to enter pounds for the sales
completed without a weight. The date of transfer can also be edited.

11. To view and print the certificate click on view.



NCIA's Seed Tracking System

s online seed tracking systern. Seed producers in Nebraska are invited to use this system 1o int

g
efficiently e Ncu r..ﬁ
Functions svelisbla on this sites
Flald lnspaction Applications: save, edit and submit field inspection applications, then review their status st any time.
. m tnepactionss review inspection results during the season; view and print Inspection reports.
view, print and download as a PDF.
Dlllylnvnlell!view print end dowrlasd es a PDF.

Questions?

H you have guestions or problems, please let us know! Contact NCLA at 402-472-1444 ﬂr_

Home » Bulk/Pending Sales Certificate Creation

Select the type of sale: ™

[ -—SelectOne—_
— Select One —
Pending Certification (Uncertified Seed)
Bukk Sales Certificate (Certified Seed)

x ceathe o : , o
3 Repast stem 1 e sided sle.
& Fill out the Betioen farm and sube.
Bulk Certificate (Certified Seed)
Seod Soures Fleke/Sesaiot Company 8.Crop Cartcrion & Strue Seed (1) Add 10 Seed Soid Search & Sort
SMGE ; HRW Whaat S Cotfad B A 9e6e
Compus,: Weight Unkmown
’ 20000 s 2w gt
| too0d }
Sample Submatsd

Yos

O 5o
Dione Brestet s
© Ensting buyer
Add 8 vew buyer Joe Producer - Farm CRy, NE 0w
No
et i . ~moar ¢t Tegtks (CLrbnewe ertas
[
Ves
© Ko
Crnihed -

Test Values {(optional)

@ Certificate #15851 successfully created.




Seed Bag Labels/Tags

All certified seed sold in bags, or other containers that can be sealed, must have an official certification
label properly attached to each bag or container.

Seed labels can be purchased by contacting the NCIA office.

Seed Disposition/Inventory

The Seed Disposition system allows you to track seed from the field through seedlots and sales
(pending, bulk, bagged, tagged), as well as year-end tracking of carryover (available) seed.

Seed Disposition/Sales Reports for each crop have a due date that all sales must be completed.

Before sales can be completed and invoiced, Tagging Summaries and Bulk Sale Certificates without
weights must be updated.

Tagging Summary

When you purchase labels for your seed, the total weight of these labels are added to the sales
disposition system as bagged sales. The tagging summary is used to correct the total pounds sold
bagged (tags not used).

1. Click on “Seed Sales” then “View Tags & Complete Sales Report”.
2. Click on “Complete Sales Report”.

3. A menu will show. Complete each questions and click on “Submit”.

NCIA's Seed Tracking System

tr
o, ek NCIA S,
Fancrans ol s s

« o ]
Aoy Eaporucsion o on demaions w1 95F.
« Dl Smvairess viea pv acd dovenions e K.

Questions?

anBateh 10 $958

Seebot |D: 11030

Sprcies: HRV Wheat
sriety: COQDSTREAK

reve e [

¥ Complete Sales Report ES

1. Date printed
2. Humber f Printed Tags

3. How many printed tags did you use/sell?
4. How many printed tags were not used/sold?
[4
5. How many printed tags were wasted?
0

&, What was the cause of the viaste?

.




Updating Bulk Sale Certificates Created Without a Weight

Click on “seed sales”.
Pick “Review/Print Bulk...”.
There will be 2 button “view” or “edit”.

= 0n =~

Click the edit button and a menu will show. Enter pounds for the sale.

4] Filter & Sort e

TogBach I Seler Buyer Sobe Frpe Seed Amount, Ressle Crop, Certfication Oates Doeted  ViewPrinkEde
o
1508 BRESTEL RS loeProducm Bk GE Lrestea BUNVEDS =t Sanriaegser
Seker BRESTEL FARME: Buser Joe Praduter . : Viicwrr petivurn [TV Whast) Tansioered MV
crak T Sepnie Cervied e s Lmromy e
Seegutying
ey
SovasTosdrt
1 BRESTEL FARAS. Jou Producen Buk _
Swiver: BRESTEL FARMS. Fuyee Joe Produoees
# Ede

Q62020

Tenteret UARALE o M
Prionact WA

et n teien

27 ¥122:9,3167 rsn soms
5 WIZ2-9506)
st Cotified erma o e

. SSe - Seict Con - s
LS - SeleczOne - t
8 No Seed Amount Definsd

bovsiced by K Sbes Fee

Sale Fre Needed

Losces aoppart

Update Bulk Sale NE25-44400

Transfer Date: 8/20/2025

Total Seed Amount: | 5000}

Delete This Sale (This action cannct be undone)

Completing and Finalizing Sales (Sales Reports)

Click on “Seed Sales” and pick “Seed Disposition Control Panel”.

2. Use the “search and sort” to see only fields you need. Don't forget to also review and complete
your carryover lots/fields.

3. Review button 1 will show seedlots created from fields. You can see the movement of fields on the
left to resulting seedlots on the right.

You will also see any fields that do not have seediots. (e.g. all seed went to market or is carried
over). If this is the case, under “ Supplying Fields” click on the blue text “Seed (lbs)” for the field
and complete the information for the field.

Review button 3 will show seedlots and the seedlots (BSC) created from them.

Review button 5 is the final snapshot by seedlot. This is the screen you will use the most. It shows
the beginning balance, and each category of seed movement. This is the page you will enter your
seed planted or used for non seed purposed (grain, feed, etc.). Any column with a pencil can be
click on and updated.



6. When all numbers on review button 5 are correct, update the status of each lot. Click on the
orange box under “Status & Comments” and update to “Review Complete”.

7. When all sales are completed and the status is updated, the NCIA office will review and invoice for
sales fees and royalties.

8. There is help information at the top of each page.

Seed Disposition Control Panel

Use this system to define the amaunt of seed grown on each of your Fields, every SeedLot that was create the seed grown, as well as any Seedlots you purchased frem other
producers,

Instructions: Press buttons 1-4 beiow, in order, to open a page where you can review/updste the amount of seed in each condition. Seed on these pages "moves” from left tc
right. Click on pencil icons or buttcns to make edits, After each page, click the "Seed Disposition” breadcrumb in the menu: above te retur to this page.

Vhen you have updated all numbers and corrected any existing discrepancies marked (in red) on pages 1-4, click button § to review final totals, specify the amount of available
seed, etc., and confirm your review of each seediot. You can also ask staff for help if changes are required you are not authorized to make.

If you would {ike to focus only on discrepancies/incomplate records, check the "Problems Only" checkbox befow before opening other pages.

” 2. Fields = Seedlots: Review seed moving from Fields to SeedLots with SeedLots as the base of the view (Fields with no recorded seed transferred from them
- —  will not be shown).

Review 3. Seedlots - Seedlots: Review seed moving from SeedLots to SeedLote with the supplying Seedlot as the base of the view.

Review 1. Ficids = Seedlots: Review seed moving from Fields to SeedLots with Flelds as the base of the view {SeedLots with no source fields will not be shown).
Review

Review 4. Seedlots = Seediots: Review seed moving from SeedLats to SeedLots with the recelving Seedlots as the base of the view.

Review 5. Main Disposition: The Final Step. Review the fina! status of all Seedt ots being reviewed.

B2 Excel 6. Maia Disposttion Data Download: Get the same disposition data from #5 exported to Excel, Leave Search biank for all records.

Search & Sort

Soscas Type to search.., '

Varey Type to search... ”
20235

Froblems Only; show onlky records that require comection/completion

Hide SeedLots that are a result of Bulk Seed Sales

Home > Seed Disposition Control Panel > Fields Supplying SeedLots

This page displays every Fiald you grew this year, and any Seedlots that resulted from those fields. If any of the Receiving SeedLots were created from multiple Fields, you wil find all the Field names in the Multiple Sources colums on the right
the letter (A, B, C) in the Combo column acts as a quick reference to shaw you all the Seediots that were created from that group of Fields.

trstructions: Update any Field *Seed (Actuai)” that are incorrect, and add any amounts in the Moved column that are missing. so that every total in the Moved column is marked with @ OK. To update any un-editable numbers, contact staff {try
the Help/Feedback menu). Click on any @ Dizzr=pancy 1o see more information about the problem and how to fix it. Click on any ¢ Seedict Name In the Receiving SeedLots column to open a new tab showing the reverse perspective: that
SeedLcl and all of its supplying Fields.

Supplying Fields Moved Receiving Seedlots
Field D Variety Seed Seed Moved Seedlot Multip
Crop Field = Seediot (lump To) o Seed Combo Sources
Any 9297 HRWWheat  SIEGE sert
(2025) ' ) oy @ e
ABC 9299 HRW \Wheat  SIEGE 250,000 250,000ibs @ OX
(2025) / e
250000 |bs ' d 44400 250000 lbs

1234 30z Intermediate  BEEFMAKER 7 10,000 lbs Oibs nfa
{2025) Wheatgrass
1 9304 HRWWheat  SIEGE insert oibs @
(2025) /s )

10



Home > Seed Dispositton Conltrol Panel > Seedicts Supplying Seedlots
This page displays every SeedLct that supplied seed to ancther (child) SeedLot, due to 3 bulk/pending sale, etc. If any of the Receiving SeedLots were created from multiple Supplying Seediots, you will find all the Supplying names in thi
Multiple Sources column on the right; the letter (A, B, C) in the Combo column acts as a quick reference to show you all the Receiving SeedLols that were areated from that group of Supplying Seed|

Instructions: Add any amounts in the Moved calumn that are missing, so that every total in the Moved column is marked with & OK. To update any un-editable numbers, contact staff (try the Help/Feedback menu). Click on any @ Oisc
to see more information about the problem and how to fix it. Click on any ¢ Seedlot Name in the Receiving Seedlots column to open a new tab showing the reverse perspective: that Receiving SeedLot and alf of its Supplying SeedLots,

Supplying Seedlots Moved Receiving Seedlots
T ® ew wer  sa o elMed T b e s e e
44400 44400 HRWWheat SIEGE 250000 B 200001s @ 0
10,000 lbs ] 01 P15851 1000085
5,000 bos o 44403 auns ¢®15852  S,000fbs
50005 & 44005 44a05  P15653 5000fks

Home > Seed Disposition Control Panel > Primary Seedlot Verification

This page displays every SeedLot that needs your review, In the Sesdot infe (left) column you can see whether the source of the seed was Fields, SeedLots or Newe. The Amount of Soed Moved (center) column displays the amount of seed by
dispasition type. The Status & Commaents (right} column displays comments and afiows you to update the Seedlot’s status.
Your goal on this page is to fix any errors in the Jeft colmn, have every center row display € All Seed Sokd/Used or B) [amount] bu/tb Available. and have every button in the right column displey / Review Complete,
instructions:
1. Scroll down the page; if any center columns say @) Review/Fix problems at left first, dick the @) View [...] Problems butten in the left-most cokimn to open in a new tab a page where you can updite values te bring the Seedlot into
balance. {This will be handled if you follow the instructions on the main page first to review pages 1-4)
2. In the Amount of Seod Moved column {center}, find any € [amount] bu/lb Overdrawn rows and update the /' Planted and /' Non-Seed values until you see (3} [amount] bu/tb Available, or dlick the button and select the status 1
need help from Staff.

3. Verify the seed amounts in each seedlot, then dick the ,/* Revicw bizeded button and changing the status to Review Complete, or select | nzed help from staff if there are vakues you are unable to update.

Number of records: 1

SeedLot Info Amount of Seed Moved Status & Comments
i 44400) )
SIEGE/HRW Wheat @) 230,000 Ibs Available -
Seed Month: 12
Status: Certified

Sold Sokd Sold Other  Planted  Non-Seed
Yorazs Owed iy Cenot  pidd B Bagged  Seedlots  (OwnlUse)  (Gramy  Available
ce Type: -

Source Fiskds: ABC ©pert 250000 s0 0 2000 S g 70 LA e
& View Fields

Invoicing

Invoices generated by the NSTS for field inspections, lab tests, sales reports, royalties can be viewed
online.

1. Click on “Invoices”

2. Click on “View”

Home »
InvoiceiD AcctSys Invaice Date Amannts
1505061 NCWA &3/07/2025 §78.00
1502038 NGi& 0170272025 “.
1505087 NI 208 ST _
1504003 NCIA 1210372024 $606.53 a
cam—
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